
 
 

 

 

You are a university student and you’re looking for a summer job. Read the advert and then write an email 

to apply for a job. Think about these things: 
 

Paragraph 1: Introduce yourself. What do you do? Why are you writing this email? 

Paragraph 2: Write about your skills. What are you studying? What can you teach? What are your hobbies?  

Paragraph 3: When can you work? 
 

 

 

Writing skills practice: Summer jobs – writing practice 


